
Marketing Assistant (Canada Summer Jobs)
Organisation: Royal Canadian Theatre Company

Deadline to Apply:May 25, 2023

Starting Date: June 6, 2023

Commitment: 30 hours a week for 8 weeks

Organisation Description: The Royal Canadian Theatre Company is a not-for-profit community theatre

company located and operating in the City of Surrey. In operation since 2006, the Royal Canadian

Theatre Company has worked to provide a non-discriminatory, safe, respectful, creative environment for

theatre artists at all stages of development and bring affordable professional and semi-professional

productions to the lower mainland.

Job Description: This is a part-time, seasonal role offered through the Summer Jobs Grant. The start

date is June 6, 2023 and is 30 hours a week for 8 weeks. The Marketing Assistant will be working under

the direction and mentorship of the current Marketing Director, Crystal Weltzin.

Responsibilities:
● Learning and creating graphic images for Instagram, Facebook and Twitter

● Using Buffer and Meta to post for the company

● Learning to write and build newsletters on Moosend and press releases for next years

productions

● Content creation

● Working with the Market director to create marketing plans for the 2023/2024 season

● Learning to create posters and pamphlets for upcoming productions

● Applicant will need to be able to work remotely

Qualifications:

● Confidence with Social Media, especially Facebook and Instagram

● Experience with Microsoft Word or Pages and writing effectively

● Ideal candidate has good organisational skills and attention to detail

● Experience with online systems like Canva and Buffer are a plus

● Fluent in English

Remuneration:

$16.75

How to Apply:

Send Resume and Cover letter to crystal@rctheatreco.com by May 25, 2023. The Royal Canadian

Theatre Company appreciates all applicants for their interest, however, only applicants selected for an

interview will be contacted.


